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IHOJIUTUKA
00paboTKH NepCcoOHANbHbIX JAHHBIX

000 "KBAHTA +"

1. OBIIME MMOJIOKEHUSA
1.1. Baxkneiimmum ycnouem peanusanuu uesei nesrensnoctd OO0 «KKBAHTA +» (manee
— OO6mectBo) sBasgeTcs obecreuenne HEOOXOAMMOTO W JOCTATOYHOTO  YPOBHSI
MHGOpMALlMOHHONW 0e30MacHOCTH AaKTUBOB, K KOTOpPHIM B TOM YMCJI€ OTHOCSTCS
nepcoHanpHple gaHHple (mamee — [IJIH) w mpouecchl, B paMKax KOTOPBIX OHHU
oOpabaTbiBatoTCs.
1.2.  Obecrnieuenue 06e30MaCHOCTH TMEPCOHANBHBIX JIAHHBIX  SIBISETCST  OJHOM U3
NpUOpUTETHBIX 3a1au OOLuecTBa.
1.3. Hacrosimas Ilonutuka 06paloTKu NnepcoHalNbHBIX JaHHBIX (Hanee — [lomuTHka)
OoOmecrBa ¢ orpannueHHoit orBercTBeHHOCTBIO "KBAHTA +", MHH 7203115232,
pacronoxenHoro no azapecy: 625013, r.Tiomens, yin.CeBacrononsckas 31/1, pazpaGorana B
coorBercTBuM ¢ Koncturynueit Poccuiickoit ®enepanmu, TpymoBeiM — KoJEKCOM
Poccuiickoii ~ ®enepauuu, [paxmganckum  komekcoM — Poccuiickoir — Denepaumu,
denepanbubpiM  3akoHOM oT 27 wurona 2006 roma Ne 149-®3 "OO6 wundopmanuwy,
MH(GOPMAIMOHHBIX TEXHOJOTWsIX M O 3ammre MHQopmanuu', PeaepalbHeIM 3aKOHOM 27
nrong 2006 roma Ne 152-®3 "O nepcoHalnbHBIX JaHHBIX'', TOCTaHOBIEeHUEM [IpaBuTenscTBa
PO or 01.11.2012 Ne 1119 "O6 yrBepkaeHun TpeOOBaHMM K 3allUTE IEPCOHAIBHBIX
JAaHHBIX TpH HX 00paboTke B HMHGOPMAIMOHHBIX CHCTEMaX IEPCOHAIBLHBIX JaHHBIX',
HHBEIME (eepabHBIMU 3aKOHAMU ¥ HOPMATUBHO-TIPABOBBIMU aKTaMH.
1.4, TTonuruka oOpabotku nepcoHanbHEIX AaHHBEIX B OO0 «KBAHTA +» ompenenser
OCHOBHBIE TMPUHIMIIGL, LEIH, YCIOBUA M CIOCOOBI 00pabOTKHM MEPCOHAIBHBIX IaHHBIX,
nepeunu cyOBekToB M coctaB obpabateiBaeMblx B OO0 «KBAHTA +» nepcoHaipHBIX
NAHHBIX, HEMCTBMS W OIEpaldd, COBEpLIAEMBIE C IIEPCOHAJBHBIMU JaHHBIMH, IIpaBa
cyOBEKTOB TMEPCOHAJBHBIX AAHHBIX, A TaKKe CONCPIKUT CBEACHHS O PCAIU3yEeMBIX B
O6recTBe TpeOOBAaHUAX K 3alIMTE IICPCOHANBHBIX JaHHBIX.



1.5. Ilonuruka paspaGoTaHa ¢ HeTbl0 OOECIEYEHHS 3aIUTHI NpaB M CBOGOJ CyOBeKTa
IIePCOHAIBHBIX NaHHBIX IpH 00paboTKe €ro MepcoOHaIbHBIX JaHHBIX, B TOM YUCIE, 3ALIUTHI
NpaB Ha HEMPUKOCHOBEHHOCTH YACTHOM YKU3HU, THYHYIO ¥ CEMEHHYIO TaliHy.

1.6. Ilonmoxkenus Ilonutuku cay)ar OCHOBOM st pa3pabOTKM JIOKAIBHEIX HOPMATUBHEIX
akToB, pernameHtupyomux B OO0 «KBAHTA +» Bompocsl 00paGoTKH IepCOHANBHEBIX
nauHelX pabotHukoB OO0 «KBAHTA +» u npyrux cy0beKkToB IIepCOHATbHBIX JaHHBIX.

1.7. B Hacrosiei ITonuTHKe NCIIOMB3YIOTCS CIIEAYIOLUINUEe OCHOBHBIC TEPMHUHBIL:

1) NIEPCOHAIBHEIE JaHHBIE — JIt00as UMHQOpMAIHs, OTHOCSINAACS K NPSIMO WM
KOCBCHHO  ONpPEIEICHHOMY WIIM ONpefenseMoMy QuspdeckoMy suny (CyOnekTy
[1EePCOHAILHBIX IAHHEIX);

2) OIIEpaToOp IIEPCOHAIBHBIX MAAHHBIX (OIEpaTop) — TOCYIapCTBEHHBIM Opra,
MYHHULMIAIBHBIA OpraH, MOpUAMYECKOe WIH (HU3UYECKOE JIUIO, CaMOCTOATENBHO HIIN
COBMECTHO C APYIMMH JIMIAMU OpraHu3yrolye U (WIH) OCYIISCTBISIONe 00paboTKy
[IEPCOHANBHEIX JAHHBIX, a TAKXKe ONpeaesiomue nenu o6paboTKu NepcoHaIbHBIX TaHHBIX,
COCTaB IIEPCOHAJIBHBIX MHAHHBIX, MoANekammux oOpaboTke, ngeicTBus (orepaiun),
COBEpIIAEMBIE C NIEPCOHAIBHBIMU JaHHBIMU;

3) 00paGoTka MEpCOHAIBHBIX MHaHHBIX — J00oe JAedcTBue (omepamus) WK
COBOKYIIHOCTh JIeMCTBHMI (Omneparuii) ¢ MepCOHAIbHBIMU MTaHHBIMU, COBEPIIAEMBIX C
HCIIOIb30BAaHMEM CpEICTB aBTOMATHM3alMH WM 0e3 ux wucnonb3oBanms. OOpaboTka
MePCOHAIBHBIX AaHHBIX BKJIIOYAET B ce0s, B TOM uucie: cOOp, 3aluch, CHCTEMaTH3aLHIO,
HAKOIUIEHHWE,  XpaHeHHe, yToyHeHue  (OOHOBIEHHME, W3MEHEHUE),  U3BJICUCHHE,
FCTIONh30BaHMe, Mepeaady (pacnpocTpaHeHue, [IpelocTaBlIe e, J0CTyIl), 00e3IuunuBaHue,
OJ0KUpOBaHUE, yAAEHHE, YHUUTOXKEHHE;

4) aBTOMAaTU3UpoBaHHas o00paboTka MEepCOHAIBHBIX [MJaHHBIX — 00paboTka
IIEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEIbHON TEXHUKH;

5) pacmpoCTpaHeHUue IEPCOHANBHBIX MaHHBIX — ACHCTBUA, HAIpPaBJICHHBIC Ha
pacKpBITHE IIEPCOHATBHBIX JaHHBIX HEOIPeIeIeHHOMY KPYTY JIHIL;

6) IPENOCTABICHHE II€PCOHATbHBIX JAHHBIX — JCGHCTBHS, HaNpaBICHHBIE Ha
PACKpBITHE NIEPCOHATBHBIX TaHHBIX ONPEIEICHHOMY JIULLY MM ONpPEIETIEHHOMY KPYTY JIUILL;
T) OJIOKMPOBAHKE IEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHne oopaboTku

[EepPCOHANBHBIX JAHHBIX (32 MCKIIOYEHHEM CciiydaeB, eciu oOpaboTka HeoOxoauma JUIst
YTOUHEHUSI IEPCOHATBHEIX JAHHBIX);

8) YHUYTOXKCHHE IIePCOHATBHEIX [aHHBIX — JEHCTBHA, B pPE3YJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOJKHBIM BOCCTAHOBUTH COJEp)KAHHE NEPCOHAIbHBIX JAaHHBIX B
MH(QOPMAIIMOHHOM CHCTeME IEPCOHAJIBHBIX [JaHHBIX M (WIHM) B DE3YJbTaTe KOTOPBIX
YHHUTOKAIOTCS MATePUAIIbHBIE HOCUTEIN IIEPCOHATBHEBIX IaHHBIX;

9) 00e3MurBaHie IMEePCOHANBHBIX NaHHBIX — ACUCTBUA, B PE3YJHTATe KOTOPBIX
CTAHOBUTCS HEBO3MOKHBLIM  0€3  WCIOJB30BaHUS  JONOJHUTENBHOW — MHQOpMaLUU
ONPENIeUTh  NPUHAMIEKHOCT  [EPCOHAIBHBIX  JAHHBIX ~ KOHKDETHOMY  CyOBEKTYy
MIEPCOHAJIBHBIX JAHHBIX;

10) uHpOpMAIIMOHHAS ~ CHCTeMa IE€PCOHAIBHBIX  JAHHBIX —  COBOKYIHOCTh
coneprKamuxcs B 6a3ax IaHHBIX [EPCOHATBHBIX JAHHBIX M 00€CTIeYMBAIOLIMX KX 06paboTKy
HHOOPMAIIMOHHBIX TEXHOJIOIUHI M TEXHUYECKHUX CPE/ICTB;

11) TpaHCrpaHUYHAs Tepeada MePCOHANBHBIX JAHHBIX — Iepeada MEPCOHANIbHBIX
JAHHBIX HAa TEPPUTOPHIO HHOCTPAHHOIO TIOCYNapCTBa OpraHy BJIACTH HHOCTPAHHOTO



rocy1apcTBa, HMHOCTPAHHOMY (U3HYECKOMY JHIy WIA HHOCTPAHHOMY IOPUIMYECKOMY
JTUILY.

1.8. IIpaBa u_oGs3anHocTH OO1IecTBa:

1.8.1. MomxHocTtHeie numa OOmecTBa, B 0043aHHOCTHM KOTOPBIX BXOJUT 00paboTka
3aIpocoB U 00paleHn CyObeKTOB IEPCOHATBHBIX JaHHBIX, 00513aHBI 00ECIICUUTE KaKAOMY
CyOBEKTY BO3MOKHOCTh O3HAKOMJICHUS € JOKYMEHTAMH M MaTepHUaIaMH, COACPIKALUMHU UX
[IEpCOHAJIBHEIE JaHHBIE, €CJIU MHOE HE IIPEyCMOTPEHO 3aKOHOM.

1.8.2. OOmectBo 00sA3yeTcs HE NPUHUMATh Ha OCHOBAHMU  HMCKIIOUHUTEIBHO
ABTOMATU3MPOBAHHOM 00pabOTKU peIeHuUs, [MOPOXKIAIOIINE FOPUINYECKHAE ITOCIEICTBUS B
OTHOIIEHUN CYOBEKTOB IMEPCOHATBHBIX MAHHBIX WIM UHBIM 00pa3oM 3aTpardBarolliue UX
[IpaBa ¥ 3aKOHHBIE UHTEPECHI.

1.8.3. Komnanus, Kak oneparop rnepcoHaJbHBIX JaHHBIX, BIPABE:

—IMpPEJOCTaB/IATh IEPCOHAIBHBIE JaHHbIE CYOBEKTOB TOCYIAapCTBEHHBIM W HMHBIM
YIIOJHOMOYEHHBIM OpraHaM, €cjH 3TO MPeLyCMOTPEHO JEHCTBYIOINUM 3aKOHOATENbCTBOM
P® (mamoroBsie, MpaBOOXPAHUTENBHBIEC OPTaHbl U JP.);

—OTKa3bIBaTh B NPEIOCTABICHUM NMEPCOHANBHBIX NAHHBIX B ClIydyasX MNPeIyCMOTPEHHBIX
3aKOHOATEILCTBOM P@;

—00pabareiBaTh MNEPCOHANBHBIE JaHHbIEe CcyObekra 0e3 €ro coriacus, B Clydasx
IPEyCMOTPEHHBIX 3aKOHO1aTe/IbCTBOM PO,

1.9. IlpaBa cyOBEKTOB NEPCOHAIBHBIX TaHHBIX

1.9.1. B mensx 3alIUTHl CBOMX IEPCOHATBHBIX JaHHBIX, XpaHAmuxcs B O0iecTse, CyObeKT
IIePCOHAJIBHBIX JaHHBIX MMEET IPaBo:

— MOJIYYUTH TOCTYI K CBOMM IIEPCOHAIEHBIM JaHHBIM;

— 110J1y9UTh HHGOPMAIIHEO, KaCAOLIYIOCsi 00pabOTKHU €ro NepeoHaIbHbIX JaHHBIX;

— TpeGoBaTh HUCKIIOYCHHS WM MCIPABICHUsS HEBEPHBIX MM HEMOIHBIX NEPCOHANBHBIX
JAaHHBIX;

— TOJIyYaTh CBOOOIHEIN OeCIIaTHBIN JOCTYI K CBOMM IIEPCOHAIBHBIM IAHHBIM, BKIIIOYast
[paBo Ha MOJIy4EeHHe KOTHH JIF000H 3anKcH, CoepIKalleil mepcoHanbHbIe TaHHEIC,

— JOTIOJHUTH TIEPCOHAIBHEIE JaHHbBIE OLEHOYHOIO XapaKrepa 3asBJICHUEM, BRIPAXKAIOIIUM
ero coOCTBEHHYIO TOUKY 3PCHH;

— OTPEISIISATH CBOMX IPEICTaBUTENEH IS 3aIUTHI CBOUX MEPCOHAIBHBIX TAHHBIX;

— Tpe6GoBaTh COXPAHEHMSA M 3AIIUTHI CBOSH JIMYHON U CeMENHOM TailHBI;

— 067KaIOBaTh B Cy/Ie JI00bIe HEMpaBOMepHSIe AeiicTBus Hin OesnercTeue OGuecTsa.

1.9.2. PaGorauku O61ecTBa 00s3aHEI:

— B clydasx, TPeLyCMOTPEHHBIX 3aKOHOM WJIM JIOTOBOpoM, mepenasatb OOmectBy
JIOCTOBEPHEIE TOKYMEHTHI, COJIepIKaIlne epCOHATBHEIC JaHHBIC;

— B Cllydae U3MEHEHHH B EPCOHANBHBIX TAHHBIX, 00HAPYKEHHUA OIIMOOK WM HETOUHOCTEH
B HuX ((pamMuius, MECTO JKHTeJbCTBA U T. 1.), He3aMeUIUTENHHO coo0mMTh 00 3TOM B
OO0mecTBO.

2. IIEJIU CBOPA TIEPCOHAJIBHBIX JTAHHBIX
2.1. TlepconanbHble nanHble 00padaTeiBaloTCs B OOLIECTBE B LE/IAX:
2.1.1. obecrnieuenus cobmonenus Koncruryuuu Poccutickolt deepaniyiy, 3aKOHOB 1 MHBIX
HOPMATHUBHBIX IPABOBLIX aKTOB Poccuiickoit deneparmu;
2.1.2. perynupoBaHus TPyIOBBIX OTHOLIEHUH ¢ pabOTHHKAMH OOwecTsa;
A [MOATOTOBKH, 3aKJIIOYEHUS, UCIIOTHEHUS 1 TIPEeKPaIEHUs JIOTOBOPOB
C KOHTpareHTaMu;



2.1.4. ucnonHeHus CyneOHBIX aKTOB, aKTOB JPYTMX OPTaHOB WM JOJKHOCTHBIX JIHII,
[IOUIeIKAIINX UCITIOTHEHUIO B COOTBETCTBUU € 3aKOHOAATENBCTBOM Pocculickoit Peneparuu
00 MCIIOJTHUTEIFHOM MIPOU3BOJICTBE;

2.1.5. ocyliecTBIEHUA MpaB U 3aKOHHBIX WHTepecoB OOINECTBa B pAMKaxX OCYIIECTBIEHUS

BHUJIOB JESATENFHOCTH, MPEAYCMOTPSHHEIX Y CTaBOM M WHBIMHU JIOKAIBHBIMH HOPMaTUBHBEIMU
akramu OOI1mecTBa;

2.1.6. B MHBIX 3aKOHHBIX LICJIAX.

2.2. O0mecTBO ocymiecTBIseT 00paboTKy MEepCOHANBHBIX MaHHBIX paboTHUKOB OOlIEcTBa
U IpyruX CyOBEKTOB IEPCOHAIBHBIX AAaHHBIX, HE COCTOAMMX ¢ OOIIECTBOM B TPYIOBBIX
OTHOIIEHMSX, B COOTBETCTBUHU CO CJIEIYIOIUMU MPUHIUITAMU:

2.2.1. ob6paboTka MepCOHAJIBHBIX JAaHHBIX OCYIIECTBIISETCS Ha 3aKOHHOM M CIIpaBeIIUBOI
OCHOBE;

2.2.2. o06paboTKka HEpCOHAIBHBIX [AHHBIX OTPAHHYMBAETCA HOCTIIKEHHUEM KOHKDPETHBIX,
3apaHee OIpe/IeNICHHbIX U 3aKOHHBIX Ienei. He momyckaercss oOpaboTKa MepCOHaIBHBIX
JAHHBIX, HECOBMECTHMASI C LEIAMHU cO0pa NIEPCOHAIBHBIX IaHHBIX;

2.2.3. He pomyckaercs oO0benuHEeHHE 0a3 JaHHBIX, COINEPKALIUX IEPCOHAIBHBIE JAaHHEBIE,
00paboTKa KOTOPEIX OCYIIECTBIAETCA B LEISIX, HECOBMECTHMBIX MEXKIy COOOiA;

2.2.4. o6paboTke MOJIeKAT TOJBKO IEPCOHAIbHBIE JaHHBIE, KOTOPHIE OTBEYAIOT LEJIAM
nx 00paboTKu;

2.2.5. comepxkanue U o0beM 00padaTbIBaGMBIX IEPCOHAIBHBIX JaHHBIX COOTBETCTBYET
3asBJIEHHBIM IensaM oOpaborku. OOpabaTeiBaeMble IIEPCOHAJIBHBIE HaHHBIE HE JOJUKHBI
OBITH M30BITOYHBIMY 110 OTHOIIEHHIO K 3asBICHHBIM LENIIM HX 00paboTki;

2.2.6. pu 00pabOTKE NEPCOHAIBHBIX JaHHBIX 00€CIEYMBAIOTCS TOYHOCTH IEPCOHATBHBIX
JMAaHHBIX, WX JOCTaTOYHOCTh, @ B HEOOXONUMBIX CIy4asX M aKTyaJbHOCTb I10 OTHOIIEHHIO
K LieJsIM 00paGOTKHU TEPCOHANBHBIX JaHHBIX. B OOmmecTBe NPUHUMAIOTCS HEOOXOIMMBIE
Mephl 100 00CCIIeUnBACTC UX NPUHATHE I10 yNAJCHHUIO WIM YTOUYHCHMIO HETOIHBIX HIIH
HETOYHBIX TIEPCOHATIBHBIX JaHHBIX;

2.2.7. XpaHeHHE II€PCOHAIBHBIX JMAHHBIX OCYLIECTBIsETCA B QOPME, IO3BOJSIOLIEH
OIpeleNuTh CyOBEKTa MEepCOHANBHBIX [AHHBIX, HE JONBIIE, YeM 3TOro TpeOyrT e
00paboTKH IEePCOHANBHBIX JAHHBIX, €CIM CPOK XPaHEHMs IEePCOHAIBHBIX NaHHBIX
HE yCTaHOBJIEH  (elepaJbHBIM  3aKOHOM,  JOTOBOPOM,  CTOPOHOW  KOTOPOro,
BBITOJONPHOGpETATENEM HIH OPYYUTENIEM 110 KOTOPOMY SABJISETCS CYyOBEKT MePCOHAIbHBIX
TAHHBIX;

2.2.8. obpabarbiBaeMble [IePCOHATBHBIE JAaHHBIC YHMYTOXKAIOTCS JUOO 00e3THIUBAIOTCS
IO IOCTIKEHHHU Liesieil 00paboTKU WM B Cllydae yTpaThl HEOOXOAMMOCTH B JIOCTHKECHUH
3TUX IeJIeH, €CJIM HHOE HE MPEILyCMOTPEHO (eepalbHBIM 3aKOHOM.

3. IPABOBBIE OCHOBAHUSI OBPABOTKH NEPCOHAJIBHBIX TAHHBIX
3.1. Tlomutuka 0GpabGOTKM  TNEPCOHANBHBIX  JaHHBIX B OOmIeCTBE  ONpENeNsieTCs
B COOTBETCTBHUU CO CJIEIYIOIMMHA HOPMATUBHBEIMU ITPABOBBIMHU aKTaMU:

— Tpynosoii xonexc Poccuiickoi denepanuu;

— Vka3 Ipesunenta Poccuiickoit @eneparmu ot 6 Mapta 1997 r. Ne 188 «O6 yTBepKACHUH
ITepeuns cBeeHUI KOHOUICHIUAIBHOTO XapaKTepay;

— mocraHoBieHue IlpaBuTenncTBa Poccumiickoit Pemepanmm ot 15 centabps 2008 r.
Ne 687 «O6 yrBepxkaenun [lonoykeHust 006 0cOOEHHOCTAX 00pabOTKM  TEPCOHATBHBIX
JAHHBIX, OCYIIECTBIIAEMON 03 HCIIOIB30BAHMUS CPENCTB aBTOMATU3 ALY,



— mnocraHoBieHue [IpaButenbcrBa Poccuiickoit  ®enepauuu ot 6 ot 2008 .
Ne 512 «O0 yTBepKaeHHH TpeOOBaHUM K MaTepHAIbHBIM HOCHUTEISIM OHOMETPUYECKHX
NIEPCOHAIBHBIX JAHHBIX W TEXHOJOTUAM XPaHEHUs TaKMX JaHHBIX BHE MHGOPMAIIMOHHBIX
CHCTEM MEPCOHABHBIX TaHHBIX);

— mnocraHoBieHue IlpaBurenbctBa Poccuiickoln ®enepauuu ot 1 HOsOps 2012 r.
Ne 1119 «O6 yTBepxkaeHur  TpeOOBaHMN K 3allMTe  IMEPCOHAIBHBIX  JIAHHBIX  IIpU
nx 06paboTke B MH(YOPMALMOHHBIX CHCTEMaX IEPCOHAIBHBIX JaHHBIX);

— npukaz PockomHagzopa ot 05 centsiOps 2013 r. Ne 996 «O6 yrBepkaennu tpeboBaHUN
U METOJIOB I10 00€3JIMYUBAaHUIO TICPCOHATBHBIX JaHHBIX);

— WHBIE HOPMAaTHUBHBIE IIpaBoBble aKThl Poccuiickoit denepauuu U HOPMaTHBHLIE
JOKYMEHTBI YIIOJTHOMOYEHHBIX OPraHOB rOCYAapCTBEHHON BJIACTH.

3.2.Buensax peamuzanuu rnonokeHnid  [lommtuku B OOmectse  paspabaTbiBaroTCs
COOTBETCTBYIOLIME JIOKAJIbHbIE HOPMAaTHBHBIE AKTHI ¥ MHEIE JOKYMEHTEI, B TOM YHCIIE:

— TIONIOYKEHHME O 3aIuTe ¥ 00paboTKe MePCOHATBHBIX NaHHBIX paboTHHKOB O0ImecTBa;

— WHBIE JIOKAJTBHBIE HOPMATHBHBIC aKTHl H JOKYMEHTHI, perjaMEeHTHPYIOLIHe BOIPOCHI
06paboTKu 1epcoHaIbHBIX AaHHBIX B OOLIecTBE.

4, OFBbEM U KATET'OPHUH OBPABATBIBAEMBIX IIEPCOHAJIBHbBIX
JTAHHBIX, KATETOPUU CYBBEKTOB ITIEPCOHAJIbHBIX TAHHBIX
4.1. O6beM IepcOHANBHBIX MAaHHBIX, oOOpabarbiBaeMplXx B OOmIecTBe, OIpeneIsIeTcs
B COOTBETCTBHM  C 3aKOHoJaTesNbcTBOM  Poccuiickoit  @enmepauuu U JIOKaIbHBIMU
HOpMATUBHEIMH akTamu OOmiecTBa ¢ yueToM Henel o0pabOTKH MepCOHANBHBIX JIAHHBIX,
yKa3aHHBIX B pazjene 2 [TomuTuky.
4.2. O6paboTKa CHelHaIbHBIX KaTeropuil MepCOHaNBHBIX JaHHBIX, KACaroIMXCs PacoBoi,
HAI[MOHAJPHON  NPUHAUIC)KHOCTH, IOJIWTHYECKHX  B3MVIANOB,  PEIUTHO3HBIX WU
dunocopckux yoerxnaeHuit, THTUMHOI ku3HK, B OOIIecTBEe HE OCYIECTBIACTC.
43.B O6mectBe 00pabaTBIBAIOTCS IePCOHAIBHBIE HAaHHBIE CIIEAYIOLIMX KaTeropui
CyOBEeKTOB:
-KaHAMOATOB, pPaOOTHHUKOB, POJICTBEHHHKOB pPaOOTHHMKOB, JIUL, paHEe COCTOSABLIMX B
TPYZOBBIX OTHOIIEHUSIX ¢ OOIIECTBOM,
-(hU3UYECKUX JIMIL 110 JOTOBOPAaM I'PaXKIAHCKO-IIPAaBOBOr0 XapakTepa,
-KOHTpPAreHTOB — (GU3UYECKUX JIAL, MpPEICTaBUTEICH ¥ pabOTHUKOB KOHTPAareHTOB
(FOpUIMYECKIX JIULL).
4.3.1. O6beM 06pabaThIBaEMbIX NIEPCOHATBHBIX JaHHBIX paboTHHKOB ObIIecTBa.
IIpu npueme Ha paGory B OOLIECTBO paOOTHHUK, OTBETCTBEHHBIH 32 BEACHHE KaJpOBOI0
JIEJONPON3BOJICTBA, 0OpabaThiBacT CIEyIOIIME aHKETHble W Ouorpapuyeckue JaHHEBIC
paboTHHKA:
— obmue ceenenus (O.M.0. paGoTHuKa, AaTa POKACHHS, MECTO POXKACHHUS, TPaXKAaHCTBO,
obpasoBanue, mpodeccus, cTak paboTHL, COCTOsHUE B Opake, COCTaB CEMbH, MACIOPTHBIC
IaHHBIE, a[JpEC MECTa )KUTENIBCTBA);
— CBEICHUS O BOMHCKOM YyYeTe;
— JIpyrUe JaHHble, HeoOXOAMMBIE TIPU TIpHeMe Ha PaboTy B COOTBETCTBUHU C TPEOOBAHUAMH
TPYZOBOTO 3aKOHOIATEILCTBA.
B nanpHeiieM B IMYHYO KapTOUKy paboTHUKA 10 Gpopme T-2 BHOCAT CBEICHHUS:
— 0 mepeBosiax Ha JpyTyro pabory;
— aTTeCTAllUH, MOBHIIICHNH KBATU(PUKAIUY, TPOHECCHOHATBHOM epenoAroToBKe;



— Harpajax (MIOOLIPeHUsX), TOYETHBIX 3BAaHUAX;

— COLIMAJIBHBIX JIBrOTaX, Ha KOTOpble paOOTHUK UMEET MPaBO B COOTBETCTBHUH C
3aKOHOIATEILCTBOM.

Llemm 06pabOTKH MMepCOHANBHBIX TaHHBIX paboTHHKOB OO0IEecTRa:

— BeJICHHE KaJpOBOI0 YUeTa;

— y4er paboyero BpeMeHu pabOTHHUKOB;

— pacuer 3apaboTHOM TUIaThl pabOTHUKOB;

— BeJIeHHE HaJIOrOBOI'0 yUeTa,

— BEJICHUE BOMHCKOTO yU€eTa;

— MIPEJOCTABJICHUE B IOCY1apCTBEHHBIE OPraHbl PerIaMeHTUPOBAHHON OTUYETHOCTH;

— obs3arebHOE U TOOPOBOJIBHOE MEIUIIUMHCKOE CTPaXOBaHUE pabOTHUKOB,;

— OpOHHpPOBaHKE U OIUIaTa OMIETOB M TOCTHHUYHBIX HOMEPOB pabOTHUKAM;

— apXMBHOC XpaHCHUE JaHHBIX;

— cojeiicTBIe PabOTHUKY B TPYAOYCTpOHicTBe, 00yueHNUH, IPOJBUKEHUH 110 ClIyK0e,
I0J1Ib30BaHUU PA3THYHBIX JIBTOT.

[Tonyuenne u 00pabOTKa TEPCOHANBHBIX JaHHBIX paboTHuka OOmecTBa JOKHBI
OCYLIECTBIATHCS MCKIIOUUTEIPHO B YyKa3aHHBIX UemaX. [losydeHHBIE IEpCOHANBHEIC
JaHHbIE, HEOOXOAUMEIE JIJIST JOCTIKEHUS BRIIEYKA3aHHBIX LIENEH, OTpaXaroTcs B TPYLOBOM
JI0ToBOpE, JMYHOM Kaprouke (Gopmbl T-2, nuuHOM aAene pabOTHHKA B COOTBETCTBHH C
TpeGOBaHUAMU TPYAOBOTO 3aKOHOAATENbCTBA U BHYTPEHHMX HOPMATUBHBIX JOKYMEHTaX
OOGu1ecTBa, periiaMeHTHPYIOIIUX KaIpoBOE JEJIOMPOU3BOJICTBO U yYeT.

4.3.2. TlepcoHaJibHBIE NaHHBIE (U3MYECKUX JIMII IO JOrOBOpaM IPaKIaHCKO-IPaBOBOTO
Xapakrepa, KOHTPareHTOB — (GU3MYECKUX JHUIl M IpeicTaBuTeed U pabOTHUKOB
KOHTPAreHToB (FOPUAMYECKHMX JIMIL) JUI1 WCHOJIHeHHs norosopoB. CoctaB nm 00beM
IEPCOHANBHEIX MAaHHBIX YKa3aHHBIX CYOBEKTOB OINpPENENsIeTcs B COOTBETCTBUH C
BHYTPEHHMMK  HOPMATHBHbIMM  JOKyMeHTamu  OOIiecTBa,  PCMIAMEHTHPYOIUMU
JeATeNLHOCTE 110 peau3allii YCTaBHBIX LieJeH, OCYLIECTBICHNE CIEJIOK B COOTBETCTBHU C
3aKOHOATeNbCTBOM Poccuiickoii ®enepanyy, Ha OCHOBAaHUU YTBEPIKICHHBIX JTUPEKTOPOM
O6mecrBa (opM JIOKYMEHTOB (JIOrOBOPOB/aHKET, TEXHMYECKMX 3aJlaHuii, 3ajiBOK U
NPYTHUX).

Llenu 06paGOTKH NEPCOHAIBHBIX JAHHBIX YKa3aHHBIX CyOBEKTOB:

— peayM3anus yCTaBHEIX Ieneit O01ecTna;

— OCYILECTBJICHHE C/IEJIOK B COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuitckoit Oeneparmu;
3aKIIOUCHUE, UCIIONIHEHUE, 3aKPBITHE JOTOBOPOB, B TOM YHCJIE Yepe3 CalT KOMIIaHWUU
(MHTEpHEeT-Maras|H).

4.3.3.001mecTBO MOKET 00pabaThIBATh HHBIE CBEICHUS MPH YCIOBUU MOJIyUCHUs COTTACHs
cyObeKTa IEpCOHANBHBIX JAHHBIX B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOIATEIbCTBOM
Poccuiickoif ®enepanuu.

4.3.4.Cormacue Ha 06pabOTKY II€PCOHAJIBHBIX MAHHBIX MOXET OBITH TPEJOCTABICHO
MOCPEJICTBOM OTMETKM O COIVIACHHM Ha TPEIOCTaBIeHHE NEPCOHAIBHBIX NaHHBIX Ha caiTe
KOMIIAHWY, 3armoidHeHus (GopMbl 00paTHOH cBA3M B O00BeME TepeuHs JaHHBIX,
COGCTBEHHOPYYHO BHOCUMEBIX CYOBEKTOM, C LIEJIBIO MOKYIIKH TOBapoB 1 yciyr O0mmecTsa.

5. TIOPSIJIOK U YCJIOBUS OBPABOTKA NEPCOHAJIbHBIX JAHHBIX
5.1. O6IecTBO NPU OCYIIECTBICHUH 00pabOTKH MEPCOHANBHBIX JaHHBIX:



—[IPUHUMAET Mephl, HEOOXOIMMBIE U JOCTATOUHbIE s 00ECIEUEHNs BBIIOIHEHMS
TpeboBanuit 3akoHomaTenscTBa Poccutickolt denepanuu U J0KaIbHBIX HOPMAaTHBHEIX aKTOB
OG1mecTBa B 006,1aCTH NIEPCOHATBHBIX JaHHbIX;

—TIpUHUMAET TPaBOBHIC, OPraHU3alMOHHBIE W TEXHUYECKHE  MEpBl I 3alIHTHI
IIEPCOHANBHEIX JAHHBIX OT HEMPaBOMEPHOTO WJM  CIy4alHOIO  JOCTyNa K HUM,
YHUYTOKCHHUSA, HU3MEHEHHH, OJIOKUpOBaHUA, KOTUPOBAHMUS, IIPEIOCTaBICHuS,
pacIpOCTPAaHEHUS TEPCOHANBHBIX JIAaHHBIX, a TAKOKE OT MHBIX HENPABOMEPHBIX JEHCTBHIMA
B OTHOIIIEHUU TIEPCOHAIBHBIX JaHHBIX;

—Ha3HayaeT JIMIO, OTBETCTBEHHOE 3a OpraHu3aliio oO0pabOTKM IEpCOHAIBHBIX MaHHBIX
B O0mecrse;

—M31aeT JIOKAIbHBIC HOPMATHBHBIE aKThI, OIPEIeIAIONINe TIOJUTUKY H BOIIPOCH 00paboTKH
U 3aIUTHI IEPCOHANBHEIX JaHHBIX B O0IiecTse;

—OCYILECTBIIACT 03HAKOMJICHHUE pabOTHHUKOB OOurectBa, HETIOCPEJCTBEHHO
OCYIIECTBIAIOMUX 00pabOTKy MEPCOHATBHBIX JAHHBIX, C MOJOXEHUSIMYU 3aKOHOATEIbCTBA
Poccuitckoit ®enepanmy M JOKaIbHBIX HOPMATHUBHBIX akToB OOmecrsa B 00macTu
IIEPCOHANBHBIX JAHHBIX, B TOM YHCJIE TPEOOBAHMAMH K 3alUTE NEPCOHAIBHBIX JAHHBIX,
1 o0ydyeHHe yKa3aHHBIX paOOTHUKOB;

—obecreunBaeT HEOrPAHWMYCHHBIN HOCTYT K HacTosueH [TonuTuke;

—c000IaeT B YCTAHOBJIEHHOM TIIOpsiiKe CyOBEKTaM IEPCOHAIBHBIX JaHHBIX — WIH
YX IPEACTABUTENSIM WHOOPMALMIO O HAJIMYMU TIEPCOHAIBHBIX [JaHHbIX, OTHOCALIMXCA
K COOTBETCTBYIOIIMM CYOBEKTaM, INpPeAOCTaBIIAET BOSMOXKHOCTh O3HAKOMIICHHSI C 3THMH
TIEpPCOHANBHBIMU JaHHEIMU TIpH OOpamueHnd ¥ (W) MOCTYIUICHHH 3alpOCOB yKa3aHHbIX
cyOBEKTOB MEPCOHATBHBIX JAHHBIX MM UX NPENCTABUTENICH, €CId MHOE HE yCTaHOBJIEHO
3akoHoJaTescTBOM Poccuiickoi ®enepanny,

—mpekpamaer ~ 00paGOTKy M yHMYTOXKAeT  IEPCOHANBHBIC  JAHHBIC B CIydasx,
TIPeIyCMOTPEHHBIX 3aKOHOAaTeIEcTBOM Poccmiickoit ®enepanuu B 001aCTH IEPCOHATBHBIX
JTAHHBIX;

—COBepIIAaeT WHBIE JEWCTBHS, IPEIyCMOTPEHHBIE 3aKOHOAATeNbCTBOM  Poccuiickoi
denepauyn B 00J1aCTH MEPCOHAIBHBIX TAHHBIX.

5.2. O6paboTKa mepcoOHATBHBIX JaHHEIX B OOLIECTBE OCYLIECTBIAETCA ¢ COTNIachs cyObekTa
NepcoHANbHEIX JAHHBIX Ha 00pabOTKy €ro MepCOHAIBHBIX NaHHBIX, €CIM MHOC HE
[IPEIyCMOTPEHO 3aKOoHOIaTeNbecTBOM Poccuiickolt ®enepaiuu B 0671aCTH NEPCOHATBHBIX
JaHHBIX.

5.3. OGMmECTBO OCYIIECTBIsIET 00pabOTKy TepCOHANBHBIX JAHHbIX, BKIIOYAS JICHCTBHUSL:
c6op, 3ammMch, CHCTEMATH3ALMIO, HAKOIUICHHE, XPaHCHHE, YTOYHEHHE (obHoBNEHUE,
W3MEHEHUe), U3BJIeYeHre, UCIIONB30BAHKE, Nepeiady (pacipoCTpaHeHNEe, IPEIOCTAB/ICHHS,
nocTym), obe3nuuMBaHuMe, OJOKHPOBAHME, YAAICHHS H YHHYTOKEHHE IMEPCOHATBHBIX
JTAHHBIX.

54. O6paboTka IepCOHANbHBIX MaHHBIX B OOIIECTBE OCYLIECTBIAETCS CIEAYIOMMMU
criocobaMu:

—6e3 HCHOJNB30BAHMS CPEJACTB BHIYMCIUTEIBHON TEXHUKM (HEABTOMATH3MPOBAHHAS
06paboTKa epCcOHATBHBIX NaHHBIX);

—aBTOMAaTH3MPOBAHHAS 00PaGOTKA INEPCOHATBHBIX JAHHBIX C Iepeaayci MOJTyY€HHOM
uH(bOpMaNKH 10 HHHOPMALMOHHO-TEICKOMMY HUKAIIHOHHBIM CCTAM HIIH Ge3 TaKOBOH.



6. AKTYAJIM3ALINS, UCIIPABJIEHUE, YIAJEHUE U YHUUYTOXKEHUE
INEPCOHAJIBHBIX JAHHBIX, OTBETbI HA 3ATIPOCHI CYBBEKTOB HA
JOCTYII K IEPCOHAJIBHBIM IAHHBIM

6.1. B ciyuae npenocraBiennst cyObeKTOM NEPCOHATBHEIX JAHHBIX (DAKTOB O HEIOJIHBIX,
YCTapeBIIUX, HENOCTOBEPHBIX WM HE3aKOHHO IMOJYYEHHBIX TEPCOHAIBHBIX MaHHBIX
O6mecTBo 0653aHO BHECTH HEOOXOAUMBIE H3MEHEHHMS, YHHUTOKUTE WK OJOKAPOBATH HX,
a TaKKe YBEIOMUTH O CBOMX AEHCTBUAX CyOBeKTa MepCOHATBHBIX JaHHEBIX.

6.2. B ciayuae moareepykaeHus (pakTa HETOUHOCTH MEPCOHATBHBIX JAHHEIX MEPCOHAIBHBIE
JIlaHHBIE IIOUIeKAT UX aKTyaJIM3alMy OIEPaToOpoOM, a UM HEIPABOMEPHOCTH UX 00paboTKu
Takas 00paboTka no/mKHA OBITH IpeKpaleHa.

6.3. Ilpu moctwkenuu 1enell oOpabOTKM NEPCOHANBHBIX JIAHHBIX, @ TaKXkKe B Ciydae
HCTEUeHHsl CpOKa corjachs Ha oO0pabOTKy NMepCOHANbHBIX JAHHBIX HIIM OT3bIBa CYyOBEKTOM
[IePCOHANBHBIX JAHHBIX coryiacus Ha UX 00paloTKy HepcoHaNbHBIC NaHHBIE IOJUIEXKAT
YHUYTOKEHHUIO, €CIIH:

-MHOEe He IMpeJyCMOTPEHO JOrOBOPOM, CTOPOHON KOTOPOro, BBIFOJONpHOOperaTeseM WiIn
MOPYYHUTENEM IO KOTOPOMY SABISAETCA CYyOBEKT MEPCOHANBHBIX JAHHBIX;

-OnepaTrop He BIpaBe OCYLIECTBIATH 00paboTKy Oe3 coriacusi cyOBeKTa MepCOHaNTbHBIX
JTaHHBIX Ha OCHOBAHMAX, NMpeaycMOTpeHHBIX DenepanpHBIM 3aKOHOM «O IMepCcOHAIBHBIX
JaHHBIX» WX HHBIMU (eiepalbHBIMU 3aKOHAMHU;

-HHOE HE TMPEeAyCMOTPEHO HHBIM COIJIAllIEHUEM MeEXIy OIepaTopoM M CyOBeKTOM
MEPCOHABHBIX JaHHBIX.

6.4. Omnepatop 00s3aH CcOOOMUTH CYOBEKTy MEPCOHAIBHBIX JAaHHBIX HWIM  €ro
MpEeACTaBUTE0 HHPOpMaIHio 00 ocylecTBIIeMOi UM 00paboTKe NMePCOHAIBHBIX JaHHBIX
TaKoro cyOBEeKTa IO 3aIpocCy MOCIEHETO.

7.3AKJIOUYUTEJIBHBIE ITOJIOKEHUS

7.1. Hacrosmas Ilonuruka yrBepxaaercs jupekropoMm  OOuiectBa, — sBISIETCS
OOIIENOCTYITHOW W TMOUICKUT pasMeIleHHIo Ha oduuuaibHOM caiite OOuecTtsa B ceTu
Wnrepner.

7.2. Hacrosmas IlosuTHka 1OJUIEKUT W3MEHEHHWIO, JOIOJIHEHHUIO B CJlyyae BHECEHUS
U3MEHEHMI B JEHCTBYIOIIME  3aKOHOJATEJIbHBIE  aKThl M IIOABJIEHMA  HOBBIX
3aKOHOATE/IBHBIX AKTOB, M CIENUAJbHBIX HOPMATHUBHBIX JIOKYMEHTOB 110 00paboTke u
3aIMTE MEPCOHAIbHBIX JAHHBIX.

7.3. Kontpossr wucrnonHeHus tpeboBaHuil Hacrosmei [loauTuKE — oCymecTBIsIETCS
OTBETCTBEHHBIMM 3a obecrieueHue O€30MacHOCTH MEPCOHANbHBIX AaHHbIX Kommanuw,
Ha3HAYEHHBIMU TPUKa30M Jupekropa O01ecTsa.

7.4.OTBETCTBEHHOCTD JIOJKHOCTHERIX Jini OO0IIecTBa, UMEIOUUX JIOCTYI K IIePCOHAIbHBIM
JIAHHBIM, 32 HEBBIIIOJIHEHUE TpeOOBaHUN HOPM, PEryjupyrolmux o0paboTKy H 3aIlHTy
TEPCOHANBHBIX JAHHBIX, ONPE/ICIIAETCs B COOTBETCTBUH ¢ 3aKOHOAATEILCTBOM Poccuiickoit
dejlepalluy, U BHYTPEHHUMHU JIOKyMeHTaMu KoMmanum.



